Request for ASA/CAP Bespoke Seminar
Please complete as much information on this form as possible and return to:

Zoë Kalu, ASA/CAP, 71 High Holborn, London, WC1V 6QT 

Tel: 020 7492 2222  Fax: 020 7242 3696  events@asa.org.uk


	Organisation name

	

	Event title (if applicable)


	

	Suggested Date/s


	

	Venue

If you would like the presentation to take place at the ASA/CAP offices, please note that the maximum capacity is approximately 60 attendees (theatre style).


	

	Organiser Contact Details

inc. Name, Address, Tel, Fax, e-mail
	

	Time/length of Presentation

Please specify if question and answer time is to be included.


	

	Presentation Requirements

Please give details of what information you would like covered in the presentation


	

	Audience

Please provide as much information as possible including the number of people likely to attend, knowledge of self-regulatory system etc.


	Journalists invited:  Yes / No  (please delete as appropriate)


	Handouts

Are handouts required for the event?  If yes, please give guidance as to the type of handouts expected with approximate deadline for submission.


	

	AV Equipment/Format
ASA/CAP presenters normally require PowerPoint facilities.  Please confirm what AV equipment will be available at the presentation.  


	

	Travel

Please give details of public transport serving the presentation venue and directions from transport link to venue.


	

	Expenses

If you are based outside of London we would request that standard class travel costs also be added to the seminar charge.

If an overnight stay is necessary, please state whether you are willing to cover the cost of accommodation. 


	

	Additional information

Please supply any additional information you think will be helpful in planning this presentation/event.


	


Size of seminars

The number of participants can vary from company to company but we can accommodate groups of up to 60 people.
Cost

£750 (plus VAT) per seminar
